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How To: OBID Registration

To enter the Data Hub you need a ONE Business ID. To use our automated
contracting journey you need a verified ONE Business ID.

Are you a new customer without a ONE Business ID?
- Please start with this guideline on page 2.

Are you an existing customer with a ONE Business ID who wants to use

automated contracting?

- Automated contracting needs a verified account. Please start with this
guideline on page 7.

The following documents are needed:

1) Fortheinitial set-up:

* Your company s details

« A multi-factor authentication application such as "Google Authenticator”,
“Microsoft Authenticator” or "Free OTP".

2) For the verification of your account:
To verify your account, you need to prove your authority to act on behalf of
your company. This may be done by either of two options:

a) Uploading an extract of your country’s organization register .==: © 7
that mentions you as a representative. -

-----

7 ; wit e n Bl - - _': _-:

a) Uploading a signed Power of Attorney document. ﬁ-_".:-s‘-‘-.is--‘-‘-.-.‘_.i
If you choose option b) you can request a template for ‘=:==“-l““‘ - == ==
ll“ -l“‘ guy

the Power of Attorney document with the ONE Business ‘.‘.-ll‘-‘-.ul-‘-‘-'.-ul
ID team at onebusinessid-support@volkswagen.de. g“_,.-l‘-“"--l‘“ '

Should you have any issues, please email us at wm
gis-support@cariad.technology.
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Go to www.onebusinessid.com and click “Register New Organisation”.

ONE

BUSINESS ID

VOLKSWAGEN M| vorxswaGEN

Select "Register manually” and "Continue to Registration” with your prepared
documents at hand.

ation journey

Before you start: What you'll need

To ensure a smooth registration and avoid delays, please make sure you have everything reac
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Select your tax region and contract language, then click “Next".

Business customer information

ONE Business ID

Registered office of the org

Fill in your organization's details, click “Next"”, confirm your administrator role
and, again, click "Next".

Business customer information

ONE Business ID

Information about registration

Sector (optional) ONE Business ID

Name of organisation (no legal form!)

Please note:

VAT ID (optional)

Additional address information (optional)
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Fill in your contact details as administrator and click “Next".

Your data

ONE Business ID

Consent to the Terms of Use, the Data Processing Agreement and acknowledge
the Privacy Policy. Determine if you want to give the optional Marketing
Consent. Then click “Confirm".

Legal and Marketing Consent Declaration .-

- -
ONE Business ID A

a®n |
ing Agreement of the ONE Business ID and “-I a ‘-‘- |

veyo
elow to th @ Of your org¢ afor the e In
ay be wit Lr puB
| agree that the following organisations ma: 'l - ‘ - ‘ ‘
of all organisations) L > puB
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Check your email inbox and log in again to confirm your ONE Business ID.

To set up the multi-factor authentication for your account, generate a one-time
code (OTP) with applications such as "Google Authenticator”, “Microsoft
Authenticator” or "Free OTP". Generate a one-time code and click “Next".

ONE

Check your email inbox BUSINESS ID

ONE Business 1D

Multi-factor authentication

Authentication via application

ONE

BUSINESS ID

Finalise account

Please click the button to confirm your email address and finalise your
account setup.

One-time code

Navigate to the “Organization Profile” tab (in the top left menu) and copy your
Organization ID. Email it to gis-support@cariad.technology. el

|
2+ | |
the spelling of the organisation - ‘ - -

Information not up to date? You car. In your organisation profile -
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Log in to the ONE Business ID website and click "Organisation Profile” in the
top left menu, then start the verification process with ,Start Verification”

SN e®

Volkswagen digital experience.
Dedicated to Professionals.

VOLKSWAGEN GROUP ONE Business ID (P Mertens Marketi

\

2 R e MOIA

ONE Business ID | Home

Servi i ar

Q11D @ Y & CONNECT PRO
Fleet Configurator . by Volkswagen Group

Nutzfahrzeuge

Audi as Matchmaker myVolkswagen Business Fleet Ordering Skoda Fleet Configurator Fleet Interface Connect Pro

Fleet LA
Hub / Jl:a

Fleet Hub Mobility Impact Analyzer myFleetHub

Make sure you have the requested documents at hand that prove your
authorization to act on behalf of your company, then click “Start Verification”,
then confirm your entered information.

Overview of verification

Verification process

ind the contra 3 0 onfirmed. Pro

are authorised to act of the organisation.

The following additional information is required:

tively upload a document g the existence
onfirmation by your tax advisor, auditor or

tax office, If required, ar t of accepted documents depending on the type of organisation

0 act on behalf of the organisation
ation is not based on legal

grounds, It is necessary mit a pe C Cu will provide you with the template to

Option to save current progress

ification process at any time and continue later. All of the detalls you have entered can

Confirmation of entered information

Ple: e details you have a icular, ple ure that the spelling of the organisation

Business customer information

Test Company

United Kingdom

United Kingdom

English (GB)
51430d6-9613-4761-b3b4-8043109106%
Business customer Information not up to date? You can make changes in your organisation profile.




VOLKSWAGEN GROUP
INFO SERVICES

How To: OBID Registration VVerification

If you have the authority to act on If you do not have the authority to
behalf of your company: act on behalf of your company:

« select "the authorised » select "authorised as a
representative of the registered representative to conclude
organisation” contracts digitally on behalf of the

registered organisation (...)"
« upload an extract from the g g (-..)

organisation register. * upload signed evidence.

Verification of authority to act on behalf of the
company

Verification of authority to act on behalf of the
company

P irm thal

Please confirm that you are part of the organisation’s management or that your power of representation is based
on legal grounds. If this is not the case, it is necessary to submit a power of attorney document.

Verification with representative check: Verification with representative check:

I hereby confirm that1am | hereby confirm that | am

Q the authorised representative of the registered organisation. ered organisation.

To speed up the verification process, you can optionally provide an extract from the organisation register organisation. | have
or similar proof that can be used to verify the representative conferring the powers.

Mandatory for Spain, Italy and Ireland.
Upload a maximum of 3 documents.
Upload in .pdf, .jpg or .png format (max. 5SMB)

Download the template Te if and carmy out the following
steps:

Complete all mandatory fields on the form.
Hawe yment signed by the representative.
Scan and upload in pdf format (max. 5 MB)

= Evidence of power of attorney can be signed by hand or electronically
_) authorised as a representative to conclude contracts digitally on behalf of the registered organisation. | have

uploaded the completed and signed evidence of authority required.

Continue verification without authorisation details initially; these will be submitted

L To speed up the verification process, you can optionally provide an extract from the organisation register
ater.

or similar proof that can be used to verify the representative conferring the powers.

Mandatory for Spain, laly and Ireland.
ipload a maximum of 3 documents.
pload in .pdf, jpg or .png format (max. SMB)

") 1am aware that | will not be able to use every function to its full extent for the time being.

Done! You can now proceed with contracting. mustt e
punt "L
- ] l“-‘ |
W anunn®
me ant aB .
; - net® ‘.- L
an®® .
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